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APPLICATION FOR RECORDS RETENTION SCHEDULE

RECORDS

OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY

e ey, LR 5

MANAGEMENT QIVISION

IN'STRUCTIONS See Publmtson No. 76—RM-1 for instructions on completing this form. Forward signed ongmal to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,
Attentlon Schedullng Section. :
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FOFI AG ENCY _USE
Applicatmn Date

June 7, 1978

1. Agency Address "
. Department of Natural Resources

- Commissioner's Offi

Application Number

2. Persos to Contact

| - i e

Wilma Y., Simmons

Projects Section
270 Washington St.

| el Atlanta, Georgia 30334

ice, Special

SW, Rm-815-0

FOR RECORDS MANAGEMENT USE

7%

Application Numbar

-138

Date Received

Secretary IV

Working Title

3. Actlon Requested

JUN 15 1978 L JUL 71 2 1978

Date Completed

Telephone Number

656 4810

3, Estabusn Retention Schedule: r{tord will continue to accumulate.
b. D Dispose of present accumulation: no further accumulation anticipated.
| c. [ Amend Application No. .

Check One: [ Change; (3 Supercede; O Void _

4 Dates of Series
Earliest Latest

| 1972 | 1976 .
6. Division and Office Function

5. Records Senes Title (followed by title used in office; if different)

Documents relating to:

included are:

7. Remtd Serles Descrlptlon

correspondence;
activities;

——— e A e

Attach sampies of the file.

State Legislative Activities of the Department of Natural

Special Projects Legislation Coordination (State) IﬂL;

What is the function of the Division and the Of'ftce in which this record series is created?

The State Leglslatlon function within the Spe01a1 Projects Sectlon of the
Commissioner's office of the Department of Natural Resources is responsible
for the following major activities:
1. Developing the Department s Legislative Proposals;
2. Monitoring the activities of the Georgia General Assembly, and
3. Worklng on in-depth projects related to issue development or imple-
mentation of enacted proposals.

Resources from 1971 forward.

Fileisarranged:  Alphabetically by subject.

This file contains the follow:ng documents (mclude form numbers and tlt!es if any):

Files for cont-acts and 1nformat10n sources; general legislative
legislation passed and failed, legislative
outside proposal, progress reports and
on the Southern Legislation Conference for 1977.

Letter-size drawers

P em—— -

8. Msﬁ_tﬁ;—ﬁ&erenca Rate

EX Annual Rate of Accurnulat:on of Rerords

; Legal-size drawers Mamﬁﬁes

o ——

How often are records referred to which are:

One to six months oid _QYL_ Seven to tweive months old _4XYTY . _; Thirteen to twenty-four months old .. 4XyT .
-twenty five months and older_ 1 X _ X yre . -

information

; Other (specify)

AR—50-71; Rev. 78
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| YES | NO J 10 Questlonnalr (P!ace an_ "X" in the proper column)
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'x . s this the official copy of the series?
__ It not, where is it?  _

———— - e et e an o e e = —— - - ——

.

X b. Does the series contain CO?fIdEﬂtlal mformatron requiring security handling? If yes, cite law or regulation.

ST s ke TR e e e e e e e e T — PIRREE

| I _x . |s thts a vital record? 7 )
X d _Does this series have hlstorml or Ionggerm research value? i . !

e

N { e. When one or two documents in the file make it necessary to keep the entire fnle for a 1ong period, could these
_ document; be scheduled separatetv? . - :

__ch .L_ hg informagion.contained in this series ever published? I¥ ves. attachecooy, .

mfbrmation gontained in this series ever analyzed and/or recorded in a summarized report?

&1 __l_f_vesrartach copyY. e e e —— e
1 % h, Is there a duplication of this series in your offnce orin another office or agency?
. _Mves.where? . _

Lt X | i. Does the record series result in a computer printout? _ e -
11. Fletentson Requirements ‘The following requires the series to be kept:

E AT I

Attach copv or excerpt of laws or regulations. Explain admlnlstratwe need,

These files serve as a history of Departmental leglslatlve activity
and are referenced for this purpose.

12._A55rqved ﬁir;;e:ition Instructions  This agency recommends that the file series be cut otf at ths end of each:

(& Hold in the current files area —_.month(s) ___2 _ _ vear(s); then
O Transfer to local holding area, hold ______ . ___year(s); then

O Transfer to State Records Center;hold .. ___year(s); then

O Destroy.

Transfer to State Archives for permanent retention.

O Other (Specify) '

These instructions apply to al! prior and future accumulations of the series.

__Agencx Head)Designee (S:gnawrs) —[...w Date o [Records Managgment Officer (S:gnawre}

_x | . 1. Isthis seruea{orama;qrpgm’qn of itl reqularly microfilmed? S , e

e m———— —— ————— o o ey e e

T @, State Law T~ o TT.T 1 _years. d. Audit period — - Y8ars.
b. Statute of limitation e YETS. e. Administrative need .8 years,
¢. Federal law — e ____\&3TS, f. Federal retention instructions  — .. _.__years.

@ Calendar Year; O] Fiscal vear; O Other ______ﬁ_.,_.,,,,__,,r______m.,.__A,.___then,

rcwOmn T -

) ’7_(\ State Records Committea (Slgnature}

| Bacbeik e, | G wl%w o (k. Qune 158

Recommeéndations in para- —

L
graph 12 are approved. State Audltor/Desagnee _ lctf- ilé o /, / -7 I/

{If disapproved, attach letter
of explanation.)
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AR—50—71; Rev.76 (Reversa Side)




